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The national Voter Registration Act of 1993 (NVRA), Public Law 103-31, requires that individuals be given the opportunity to register to vote (or to change their voter registration name and/or address) when applying for or receiving services or assistance at any office in the state that provides public assistance. 
Policy
· Medina County Job and Family Services (MCJFS) will provide voter registration forms and assistance in the registration of all persons qualified to register to vote.

· Voter Registration forms will be located at the front desk counter and available at each worker’s station.

· Voter Registration forms and services will be provided to all applicants/participants of public assistance programs (TANF, OWF, PRC, DMA/DDU/DFA, all Medicaid and food stamps) with every application, reapplication or change of address or name.

· Any citizen wishing to register may also receive and/or complete the registration forms at this agency even if not applying for assistance programs.

· MCJFS will provide the notice of rights in conjunction with distributing the voter registration application

· The notice of rights is attached to this policy

· MCJFS will accept all completed voter registration forms and forward them to the County Board of Elections.
Voter Registration Confidentiality
· Ohio Department of Job and Family Service’s policy is to ensure that the confidentiality of a public assistance applicant/participant, who may also be a voter registrant, is not compromised.  
Agency Coordinator:
· Is responsible for preparing the written plan by which the agency will implement its voter registration program and filing the plan with the Secretary of State.

· Serves as liaison between the agency and the Secretary of State and the county board of elections in the county where the designated agency is located.

· Collects all voter registration forms
· Assures that all voter registration forms have been entered into the agency’s voter registration data base.

· Transmits voter registration forms to the local County Board of Elections with a completed Voter Registration Transmittal Form.
· Trains new employees to assist clients with completing voter registration forms.  Training will include an overview of the program; an explanation of the program’s goals and benefits; the roles and responsibilities of the employee; materials to be used; and information giving the ability to answer any voter registration questions the client may have.
· Training may also be conducted by the agency trainer.
· Training will be documented and given to the Administrator’s Assistant who maintains the Eligibility Training Data Base .
· Maintains an adequate supply of Voter Registration forms, Voter Registration – Notice of Rights forms, posters, transmittal forms and other necessary materials.
· Monitors voter registration activity
· Resolves questions and problems that arise, in conjunction with state or county election officials.

Transmission of Voter Registration forms:
· Completed voter registration forms are collected on a daily basis and will be logged into the Voter Registration spread sheet, denoting whether the client opted to register or declined.
· Each form should be date stamped in a manner that does not identify the agency.  The date stamp should be placed in a blank space on the form so as not to interfere with reading the information on the form or scanning of the signature.  If not date stamp is available, the date may be written on the form.

· Completed forms will be sent via inter-office mail to the County Board of Elections within 5 days of receipt by the MCJFS Coordinator.  A Voter Registration Transmittal form will accompany each batch sent.

Front Desk and Eligibility Staff:
· At every screening, intake, recertification interview and reported household change, screeners and eligibility workers will provide a blank voter registration application and a notice of rights form to the client.
· At every intake and reapplication, case dictation (CLRC) will include that the individual was given the opportunity to register to vote.

· If the client desires to register to vote or to update his or her current registration, the employee will offer assistance in filling out the form and will explain that we will be glad to submit said form on their behalf, or offer them the other alternatives to submitting the form.
· If the client chooses to complete the form or marks “no” on the “Rights” form, the entire packet will then be forwarded to the Agency Coordinator for logging and processing.

Medina County Job and Family Services Employees shall not:
· Try to influence a client’s political preference or party registration

· Display posters or demonstrate any political preference or party allegiance

· Make any statement to an applicant/participant or take any action, which may discourage the applicant from registering to vote

· Make any statement to a client or take any action which would lead a prospective registrant to believe that a decision to register or not to register has any bearing on the availability of public assistance services or benefits

· Use any client information for any purpose other than voter registration.
